SALES COMMISSION AGREEMENT
This Agreement is made on [date] between [Company legal name], with address at [address] (the "Company"), and [Salesperson name], with address at [address] (the "Salesperson").
1. Role
The Salesperson will sell [products or services] to [customer segment or territory] as [an employee / an independent sales representative].
2. Eligible sales
A sale is eligible when the customer signs a contract or places an order that the Salesperson sourced and that the Company accepts. Eligible sales exclude [house accounts, renewals, taxes, shipping].
3. Commission rate
The Salesperson earns [percentage] of [net revenue or gross margin] of each eligible sale. [Tiers: [percentage] up to [amount] per [quarter], [percentage] above.]
4. When earned
A commission is earned when [the Company receives payment from the customer / the order ships / the contract is signed].
5. When paid
Earned commissions are paid [monthly] by the [day] of the following month, with a statement of the sales included.
6. Refunds and chargebacks
If a customer receives a refund or does not pay within [number] days, the related commission is deducted from later commissions.
7. Draw
[Optional: The Company pays a [recoverable or non-recoverable] draw of [amount] per month against commissions.]
8. Disputes over credit
If two salespeople claim the same sale, [manager title] decides the split in writing within [number] days.
9. End of the relationship
After the relationship ends, the Salesperson receives commissions on sales [signed / paid] before the end date and on deals listed in Schedule A that close within [number] days.
10. Changes to the plan
The Company may change the commission plan for future periods with [number] days of written notice. Changes do not affect commissions already earned.
11. Governing law and signature
This Agreement is governed by the laws of [state]. The parties agree to sign it electronically, with the same effect as a handwritten signature.
Schedule A. Open deals at the end date.
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