NOTICE OF TERMINATION OF CONTRACT
[Date]
To: [Other party name], [address]
From: [Your name or company], [address]
Re: Termination of the [name of contract] dated [contract date] (the "Contract")
1. Notice
We are writing to give you formal notice that we are ending the Contract under [section number, for example clause 10, "Termination"].
2. Reason
[Option A: We are ending the Contract for convenience, with the notice the Contract requires.] [Option B: We are ending the Contract because of the following breach: description, which was not cured within the period set in section number after our notice dated date.] [Option C: The Contract will not renew at the end of the current term.]
3. Effective date
The termination takes effect on [end date], which gives the [number] days of notice the Contract requires.
4. Final obligations
Until the end date, we will [continue to pay / continue to perform] as agreed. We ask you to [deliver the final work, return materials, send a final invoice by date].
5. Return of property and information
Please return or destroy our confidential information and property by [date] and confirm it in writing, as the Contract requires.
6. Reservation of rights
This letter does not waive any right or remedy we have under the Contract or the law.
Please confirm receipt of this notice by signing below.
Sincerely,



	SENDER
Signature: ______________________
Name: [full name]
Title: [title]
Date: [date]
	RECEIPT ACKNOWLEDGED
Signing confirms receipt only.
Signature: ______________________
Name: [full name]
Date: [date]


