EMPLOYMENT VERIFICATION LETTER
[Date]
To: [Name of the recipient or “To whom it may concern”]
Re: Employment verification for [Employee full name]
1. Employment
This letter confirms that [Employee full name] has been employed by [Company name] since [start date] and is currently employed as [job title] in the [department] department.
2. Status
[He / She / They] works [full-time / part-time], about [number] hours per week. The position is [permanent / temporary / seasonal].
3. Pay
With the employee’s written consent, we confirm that [his / her / their] current [annual salary / hourly rate] is [amount] [currency], paid [biweekly]. [Option: In the last 12 months the employee also received bonuses of amount.]
4. Purpose
This letter is issued at the employee’s request for [rental application / loan application / visa application / other].
5. Contact
To confirm this information, please contact [name], [title], at [phone] or [email]. Anyone can also check that this signed document is authentic at signsolu.com/verificar.
Sincerely,



	FOR THE EMPLOYER
Signature: ______________________
Name: [full name]
Title: [title]
Company: [Company name]
Date: [date]
	


