NOTICE OF LEASE TERMINATION
[Date]
To: [Landlord or Tenant name], [address]
From: [Your name], [address]
Re: Lease for [property address and unit], dated [lease date]
1. Notice
[Option A, tenant: I am giving notice that I will end my tenancy and move out of the property.] [Option B, landlord: I am giving notice that the lease will not be renewed.] [Option C, either party: I am giving notice to end the month-to-month tenancy.]
2. End date
The tenancy will end on [end date]. This gives [number] days of notice, as required by [clause number of the lease] and the law of [state].
3. Reason
[Optional: The reason is short reason, for example a job relocation.] [For early termination under the lease: I am using the early termination clause of the lease and will pay the fee of amount.]
4. Move-out and inspection
I propose a move-out inspection on [date and time]. Keys will be returned on [date] by [method].
5. Security deposit
Please return the security deposit of [amount], less any lawful deductions with an itemized list, to [forwarding address or account], within the time required by state law.
6. Contact
You can reach me at [phone] or [email] to arrange showings or the inspection.
Please confirm receipt by signing below.
Sincerely,



	SENDER
Signature: ______________________
Name: [full name]
Date: [date]
	RECEIPT ACKNOWLEDGED
Signing confirms receipt only.
Signature: ______________________
Name: [full name]
Date: [date]


