STAFFING SERVICES AGREEMENT
This Agreement is made on [date] between [Agency legal name], with address at [address] (the "Agency"), and [Client legal name], with address at [address] (the "Client").
1. Services
The Agency will assign its employees (the "Workers") to the Client for the positions and periods in each work order. Each work order states the position, location, start date, schedule and bill rate.
2. Employer of record
The Agency is the employer of the Workers. It recruits, screens and pays them, withholds and pays payroll taxes, and provides workers' compensation insurance.
3. Client supervision
The Client directs the Workers' daily tasks, provides a safe workplace, safety training specific to its site and any protective equipment the job requires.
4. Bill rates and overtime
The Client pays the bill rate in each work order for each hour worked. Overtime hours are billed at [1.5 times] the bill rate. Holidays are billed at [rate].
5. Timesheets and invoices
The Client approves Workers' hours each week by [day]. The Agency invoices weekly, and invoices are due within [number] days.
6. Replacement
If the Client is not satisfied with a Worker within the first [number] hours, the Agency will replace the Worker and not bill those hours.
7. Direct hire
If the Client hires a Worker directly within [number] days of the Worker's last assignment, it pays a conversion fee of [amount or percentage of first-year salary], reduced after [number] hours worked.
8. Restrictions
The Client will not ask Workers to operate vehicles, handle cash or sign contracts unless the work order says so.
9. Insurance
The Agency carries general liability insurance of [amount] and workers' compensation as required by law. The Client carries general liability for its premises.
10. Confidentiality
Each party keeps the other's business information and the Workers' personal data confidential.
11. Term and termination
This Agreement lasts [number] months and renews automatically. Either party may end it with [number] days of written notice. Work orders in progress end on the same date.
12. Governing law and signature
This Agreement is governed by the laws of [state]. The parties agree to sign it electronically, with the same effect as a handwritten signature.



	Agency
Name and title: ______________
Date: ______________
	Client
Name and title: ______________
Date: ______________


